
AMCHAEL GRAPHICS
Tel. (859) 948-3375 3180 Pepperhill Road
Fax. (859) 268-5823 Lexington, KY 40502

Trav el Expense Report

NAME:___Fuhua (Frank) Cheng___ DATE OF TRIP:___/___/2016 - ___/___/2016

BUSINESS PURPOSE:__________________________________________________________

______________________________________________________________________________

DATE :____/____/2016 (__________DAY)

TRANSPORTATION (AIR):__________

TRANSPORTATION (CAR RENTAL):__________

LOCAL TAXI, CAREFARE, TOOL, ETC. :__________

LODGING :__________

PER DIEM :__________

ENTERTAINMENT :__________

TOTAL :__________

DATE :____/____/2016 (__________DAY)

TRANSPORTATION (AIR):__________

TRANSPORTATION (CAR RENTAL):__________

LOCAL TAXI, CAREFARE, TOOL, ETC. :__________

LODGING :__________

PER DIEM :__________

ENTERTAINMENT :__________

TOTAL :__________

DATE :____/____/2016 (__________DAY)

TRANSPORTATION (AIR):__________

TRANSPORTATION (CAR RENTAL):__________

LOCAL TAXI, CAREFARE, TOOL, ETC. :__________

LODGING :__________

PER DIEM :__________

ENTERTAINMENT :__________

TOTAL :__________

DATE :____/____/2016 (__________DAY)

TRANSPORTATION (AIR):__________

TRANSPORTATION (CAR RENTAL):__________

LOCAL TAXI, CAREFARE, TOOL, ETC. :__________

LODGING :__________

PER DIEM :__________

ENTERTAINMENT :__________

TOTAL :__________



-2-

DATE :____/____/2016 (__________DAY)

TRANSPORTATION (AIR):__________

TRANSPORTATION (CAR RENTAL):__________

LOCAL TAXI, CAREFARE, TOOL, ETC. :__________

LODGING :__________

PER DIEM :__________

ENTERTAINMENT :__________

TOTAL :__________

DATE :____/____/2016 (__________DAY)

TRANSPORTATION (AIR):__________

TRANSPORTATION (CAR RENTAL):__________

LOCAL TAXI, CAREFARE, TOOL, ETC. :__________

LODGING :__________

PER DIEM :__________

ENTERTAINMENT :__________

TOTAL :__________

DATE :____/____/2016 (__________DAY)

TRANSPORTATION (AIR):__________

TRANSPORTATION (CAR RENTAL):__________

LOCAL TAXI, CAREFARE, TOOL, ETC. :__________

LODGING :__________

PER DIEM :__________

ENTERTAINMENT :__________

TOTAL :__________

OTHER EXPENSES:

__DATE___|________ITEM_______|________________EXPLANATION___________________ |__AMOUNT__

__________|____________________|_________________________________________________|_____________

__________|____________________|_________________________________________________|_____________

__________|____________________|_________________________________________________|_____________

TOTAL (ENTIRE TRIP) :____________________

PREVIOUS TOTAL:____________________

CURRENT TOTAL :____________________


